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A.  THE SCOPE OF THE FREEDOM OF INFORMATION ACT (FOIA) 
 
All IRS records are subject to FOIA requests.  However, F OIA does not require the IRS 
to release all documents that are subject to FOIA requests.  The IRS may withhold 
information pursuant to nine exemptions and three exclusions contained in the FOIA 
statute. 
 
The Freedom of Information 

http://www.irs.gov/foia/article/0,,id=120681,00.html


http://www.irs.gov/foia/index.html
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Of course, not all records that can be requested under the FOIA must be disclosed.  
Information that is exempt from disclosure is described below in Section E, "Reasons 
Access May Be Denied Under the FOIA.'' 
 
FOIA requires that each request reasonably describe the records being sought.  Each 
request must be specific enough to permit an employeehed TuRSugh st reasonards 



http://www.irs.gov/foia/article/0,,id=120681,00.html
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D.  REQUIREMENTS FOR IRS RESPONSES 
 
Under the FOIA, the IRS is required to determine within 20 days (excluding Saturdays, 
Sundays, and legal public holidays) after the date of receipt of a request whether to 
comply with the request.  If a request is denied in Orst m of t partA, the IRSmuesttell, thet
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E.  FEES AND FEE WAIVERS 
 
FOIA requesters may have to pay fees covering some or all of the costs of processing 
their requests.  FOIA establishes three types of fees that may be charged: 
 
Fees may be imposed to recover the cost of copying documents.  IRS has a fixed price 
for making copies using copying machines.  
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F.  REASONS ACCESS MAY BE DENIED UNDER THE FOIA 
 
The IRS may withhold an IRS record that falls under one of the FOIA's nine statutory 
exemptions or by one of three exclusions.  The exemptions protect against the 
disclosure of information that would harm the following: national security, the privacy of 
individuals, the proprietary interests of business, the functioning of the government, and 
other important recognized interests. 
 
When a record contains some information that qualifies as exempt, the entire record is 
not necessarily exempt.  Inst
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Exemption 4.   Trade Secrets and Confidential Commercial or Financial Information 
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Exemption 8.   Financial Institutions 
 
The eighth exemption protects information that is contained in or related to examination, 
operating, or condition reports prepared by
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IRS is required to make a decision on an appeal within 20 days (excluding Saturdays, 
Sundays, and legal holidays) after the date of receipt of the appeal unless extended 
pursuant to Treasury Regulation 601.702(c)(11)(i).  It is possible for IRS to extend the 
time limits by an additional 10 days under unusual circumstances (see Treasury 
Regulation 601-702(c)(11)(i).  If the IRS fails to comply with the time limitations, the eslidashall b) eemS is rhave fohauhe IRS failsappeal ies and may 
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Appendix A.   How to Write Your Freedom of Information Act (FOIA) 

http://www.irs.gov/foia/article/0,,id=120681,00.html
http://www.irs.gov/foia/article/0,,id=120681,00.html
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privacy the IRS will not, without proof of your identity, release to you, or anyone else, 
documents that should be available only to you. 
 



http://www.irs.gov/foia/article/0,,id=120681,00.html


http://www.irs.gov/foia/article/0,,id=120681,00.html
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Appendix B.   IRS FOIA Fee Schedule 
 
 

Copying charges $.20 per page. 

Copying charges 
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